JOB DESCRIPTION—Director of Children’s Ministries

February 2012

Applications will be accepted through February 29.
St. Peter’s seeks a director for our Children’s Ministries programs, effective mid-August. This position is approximately 15 hours a week, over a 10-month year. Salary is $15,000. A summary of responsibilities is as follows:

· Be a welcoming presence to our Sunday school children and their families

· Recruit and train Sunday school teachers for Godly Play (Pre-K & K) and Workshop Rotation (1st-5th/6th grades)

· Oversee Sunday school registration and upkeep of records and attendance forms

· Order and maintain supplies for Workshop Rotation and Godly Play programs and prepare materials for lessons

· Communicate with parents and caregivers of children on a regular basis

· Be available on Sunday mornings during Sunday school and the 10:30 service

· Oversee nursery caregiver and organize teenage volunteers

· Implement safe church procedures and fire drills, in coordination with executive committee

· Attend weekly staff meetings

· Oversight of Sunday school budget

· Recruit, train and schedule volunteers for Children’s Chapel, and lead as necessary

· Publicize Sunday school events and lessons in the weekly Key, the monthly Key, through emails with parents and on the website, and provide written monthly reports to the vestry.

· Work with the rector and other staff to plan special events such as the Christmas pageant, Children’s Sunday, Mothering Sunday, Advent and Lent workshops, Easters egg hunt, parish picnic, open houses, teacher commissioning (fall) and recognition (spring). 

· Guide the Children and Youth team. 

· Must have had or be willing to take Safe Church training and agree to complete a background check.


Complete job descriptions can be found on the website, www.stpeterscheshire.org or by request at the church office. Questions about the position, contact Martha Blume, 203-272-4041 x. 12 or Martha.blume@stpeterscheshire.org. If interested in the position, please forward your current resume and a letter explaining why you are interested in the position to: kim.clarke@stpeterscheshire.org. 

